
The City of St. Joseph is seeking a Utility Billing Specialist in the Finance Department. The Utility Billing 

Specialist’s primary tasks are the maintenance of the utility billing system and the general support of the 

Finance Department. Applicants must have excellent interpersonal and communication skills. Proficiency 

with Microsoft Excel is required, and familiarity with BS&A Software is a plus. The successful candidate 

will be mathematical, organized, and enjoy working with complex systems. They should also be skilled at 

meeting deadlines and balancing priorities, with the ability to work cooperatively as well as 

independently. Application and complete job description are available online at www.sjcity.com. Submit 

application, resume, and cover letter by December 7, 2016 to:  Personnel Department, 700 Broad St., St. 

Joseph, MI 49085 

 

 

http://www.sjcity.com/

